








Appendix 2

Decision Route for Access for Information Requests

Access to Information Request received and logged by the Performance and Risk Team








Is the information available from the Publication Scheme





Yes





No





Direct request to the publication scheme





Is all or part of the information considered exempt?





Yes





Monitoring Officer determines if public interest test is likely to apply





No





No





Yes





Head of Service provides Monitoring Officer with an opinion an evidence on the impact of disclosure








Collect all of the information requested within the timescale





Monitoring Officer considers the application, opinion and evidence and decides whether to disclose all or part of the information








Information checked for completeness, accuracy and disclosure by the Information Management Group





Exempt information identified – Yes?





Do not provide information and explain fully the reason





Provide the requested information to the enquirer





Disclose





Do not disclose





Information correct
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