Guidance Notes

Club Premises Certificate Application form

Guidance information
When you are completing these forms please ensure that your answers are written clearly inside the boxes and written or typed in Black Ink using BLOCK CAPITALS

You may use additional sheets if necessary 

You may also wish to keep a copy of the completed forms for your records.

Application Form.

Read the guidance notes on the back of the form and consult the Council’s Licensing Policy for guidance on complying with the Licensing Objectives.

Plans:

A copy of the plans of the premises in 1:100 scale must be enclosed with your application. See enclosed notes.

Fees:

Please enclose your fee making cheques payable to Dover District Council.  Please see the enclosed fee charges. A copy of the non domestic rates demand is required.

Please return your original completed forms to:

Licensing

Dover District Council

White Cliffs Business Park

Dover  

CT16 3PJ

A copy of your application form and plan will need to be sent to all the Responsible Authorities on the enclosed list

Advertisement:

· You will need to notify the general public of your application by advertising in a local newspaper, which is in circulation in your area.

The advertisement must be placed within 10 working days of submitting your licence application to the Council.  Proof of this must be submitted to the Council.

· You will also need to place a notice of at least A4 size using size 16 font, in a prominent position at or on your premises where it can be conveniently read from the exterior of the premises. This must be clearly printed on light blue paper.

The notice must be displayed for not less than 28 days, beginning the day after the day on which the application is submitted.

