Change of Designated Supervisor

Two forms will need to be completed, 

(1) to vary a premises licence to specify an individual as designated premises supervisor this form should be completed by the premises licence holder.

(2) the consent by the person whom the applicant wishes to be the premises supervisor, this should be completed by the designated premises supervisor
The original completed application forms will need to be returned along with the Premises Licence and Licence Summary and fee of £23.00 to:

The Licensing Team






White Cliffs Business Park

Dover

Kent

CT16 3PJ

Tel: 01304 872 295
or licensing@dover.gov.uk
Please note that cash payments can no longer be accepted.

The applicant must make two copies of the application forms, giving one copy to the existing designated premises supervisor. 

The second copy of the application forms must be sent at the same time to:

Licensing, CSU
Canterbury Police Station

Old Dover Road

Canterbury

CT1 3JQ
licensing.east.division@kent.pnn.police.uk
The Police have 14 days to object to the proposed appointment if they feel that the crime prevention objective may be undermined. 

The application to vary the premises supervisor will be given immediate effect, if requested.

The appointment becomes valid with effect from the date of application; unless there is a successful police objection or the application is withdrawn.

Where the police object, the authority must hold a hearing unless both the applicant and the police agree that such a hearing is unnecessary.  The authority must notify the premises licence holder, the proposed designated premises supervisor and the police of its decision and must give reasons.  If the authority confirms the appointment, the police may appeal; if they refuse the appointment the applicant may appeal.

This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on the form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.

