If helpful, a possible format for a Press Release is as below: 

PRESS RELEASE FROM: [your organisation] 

Contact: 
Your press contact




Date: 
Phone:
Press contact number 

TITLE HERE 

A short snappy introduction is needed to catch attention and summarise your news in one paragraph – try to keep this catchy and interesting to make the reader or editor want to read on.  

Add further information in the following paragraphs. 
Aaaa aaaaaa aa aaaa aaa aaaa aaaaa a aaaaaa aaaa aaaaaaa aa aaa aaaaaa aaa aa aaaaa aaaa aa aaa aaa aaaaa.

Bbbbb bbbbbb bbbbb bbb bbbbbbb bbbbb bbbb bbbbb bbbb bb b bbbbb bbbbbbb bbbb b bbbbbb bbb bbbbbb b.  Bbbbb bbb b bbbbbb bbbbbb bb bbbb bbbbb bbbbbbb bb bbbb bbb bbbbb bbbbbbbbb b.  Bbbbb bbb bbbb bbb bbbbbbbb bbb bbbbbbb bbbbb bbbbbb b bbbb bbbb bbbb bb bbbb bbbbb bbbb bbb bbbbbb.

Cccc ccc cc cc ccc ccc ccc ccc ccc c cccc cc cc ccc cccc ccc ccc ccccc c ccc ccc cc ccccc cc ccc cccc ccc cccc ccccc. Ccc ccccccc ccccc cccccccc ccc cc cccc ccc ccccc ccccc ccc ccccccc ccccc cccccccccc cccccccc. Cccccccccc cccccccccccccc ccccc ccc ccccccc ccc cccc cccc.

[Name] [Role/Job] said: “It is sometimes a good idea to include a quote from someone within your group.”

For further information, please contact [name] on [number] or log onto [your website address]
· ends –

NOTES TO EDITORS

Use notes to editors if you have any additional information to add.

