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Elections
• Kent County Council Elections
 Deal and Walmer Division (2 seats) 
 Dover North Division (1 seat)
 Dover Town Division (2 seats) 
 Dover West Division (1 seat)
 Sandwich Division (1 seat)

• Dover District Council By-Election
 Mill Hill District Ward (1 vacancy)

• Parish Council By-Elections
 Dover (St Radigund’s Ward) (1 vacancy)*
 Deal (Mill Hill Ward) (1 Vacancy)*

Police & Crime Commissioner Elections also taking place on Thursday 6 May 
2021. These elections are being run by the Police Area Returning Officer (PARO) 
Sarah Martin at Dartford Borough Council.

* Legislation only refers to parishes and not towns so any reference to rules affecting 
parishes will apply to these elections.   



Who’s who
• The Returning Officer (RO) is the person responsible for 

running the elections.  The RO ensures the election is run 
fairly and can appoint Deputies to help with this process.

• The Electoral Registration Officer (ERO) is responsible for 
maintaining the register of electors and absent voters’ lists. 

• The RO for the Kent County Council Elections is Ben Watts 
at KCC.  He has appointed Nadeem Aziz as the Deputy 
Returning Officer for the Dover District. Nadeem is also the 
Returning Officer for the District & Parish by-elections 
taking place on 6 May 2021.

• The ERO for all of the elections to be held in the Dover 
District on Thursday 6 May 2021 is Nadeem Aziz.

• The Elections Team will be dealing with the nomination 
process and election queries for these local elections.  

Candidates and Agents for the Police & Crime Commissioner Elections also taking 
place on Thursday 6 May 2021 should contact the Police Area Returning Officer’s 
(PARO) Team at Dartford Borough Council on parokent@dartford.gov.uk for 
information on standing as a candidate.

mailto:parokent@dartford.gov.uk


Key dates
Publication of Notice of Election Friday 19 March 2021

First day to accept Nomination Papers  10:00 am Monday 22 March 2021

Receipt of Nominations Deadline 4:00 pm Thursday 8 April 2021

Withdrawal of Candidate Deadline 4:00 pm Thursday 8 April 2021

Appointment of Election Agents Deadline (N/A for Parish) 4:00 pm Thursday 8 April 2021

Publication of Notice of Election Agents (N/A for Parish) 4:00 pm Thursday 8 April 2021

Publication of Statements of Persons Nominated 4:00 pm Friday 9 April 2021

Appointment of Poll and Count Agents Wednesday 28 April 2021

Day of Poll 7:00 am to 10:00 pm Thursday 6 May 2021

Verification (all elections) 08:30 am Friday 7 May 2021

Count (County, District & Parish) Will start no later than 1:00 pm Friday 7 May 2021

Return of Election Expenses Parish: Thursday 3 June 2021

*County forms need to be returned to the RO at KCC County* & District: Friday 11 June 2021



Covid 
Considerations 



Staying safe – Covid considerations
General public health principles that everyone should follow in all 
aspects of daily life, including participating in elections: 
– Maintain social distancing
– Clean hands regularly
– Avoid touching your face
– Wear a face covering where necessary
– No-one should attend any electoral events if they;
 are unwell in any way
 are symptomatic with COVID-19 
 have returned from abroad within the last 10 days or live 

in a household where someone has returned from abroad 
within the last 10 days 

 have tested positive for Covid-19 within the last 14 days 
 are a confirmed contact of someone who is self-isolating.



Campaigning
• Guidance on campaigning in the current public health 

context which candidates, agents and parties can refer to in 
planning their own activities has been produced by the UK 
Government and can be found here: 
https://www.gov.uk/government/publications/the-
governments-approach-to-elections-and-referendums-
during-covid-19/the-governments-approach-to-elections-
and-referendums-during-covid-19

• Tellers will be asked to remain outside of polling station 
buildings in order to ensure room for any voter queues that 
may need to take place in foyers.

• Tellers must respect the 2m physical distancing rules and 
should be aware that not all electors will be comfortable 
with being approached under the current circumstances.

https://www.gov.uk/government/publications/the-governments-approach-to-elections-and-referendums-during-covid-19/the-governments-approach-to-elections-and-referendums-during-covid-19


Nomination Paper Checking / Delivery (1)
• There will be an appointment system in place at the Council Offices in 

Whitfield for the delivery of nomination papers.  The appointment system 
will be in place for informal checks and for accepting completed 
nominations. 

• Appointments will run 10am until 3.30pm Monday to Friday from Monday 
22 March until Thursday 8 April 2021.  

• Call the Elections Team on 01304-872344 or email 
elections@dover.gov.uk to make an appointment.  Please advise how 
many nomination papers you will be bringing in so we know how much 
time to allow to check/process.

• When you arrive at the Council Offices in Whitfield, head to the Council 
Chamber entrance which is the set of doors on the right hand side of the 
building.  You should be wearing a mask to enter the building.

• You will need to hand the papers and your contact details over to a 
member of the Elections Team and then leave the building.  The staff 
member will contact you & ask you to return once the checking has been 
completed or the nomination has been validated.  For a single nomination 
this should take no more than 25 mins; for bulk nominations this will 
obviously take longer.  

mailto:elections@dover.gov.uk


Nomination Paper Checking / Delivery (2)

• The informal check can be done in advance by email if you can 
scan a copy of the papers & email them to 
elections@dover.gov.uk

• However, please note that emailed forms will not count as a 
valid nomination, even if everything is correct: only hand 
delivered forms accepted before the deadline are deemed to be 
valid (if everything is correct).  It will be an informal check only.

• There are no restrictions on who can deliver the nomination 
papers, but it should be the candidate/election agent or 
someone you trust.  If you have made a mistake on the papers, 
they will need to be authorised by you to make any necessary 
changes. 

mailto:elections@dover.gov.uk


Polling Station Safety Measures (1)
• We have put arrangements in place to ensure that polling stations 

are safe places to vote, for example floor markings to ensure social 
distancing and the provision of hand sanitiser on entry and exit.

• One-way systems will be in place inside of the Polling Station 
wherever space allows for this and with different entry & exit points 
wherever possible.

• There will be a maximum of 3 voters allowed in a polling station at 
any one time – 1 at the voting booth and 2 in the queue.  Some 
smaller polling stations will operate on a one in, one out basis.

• A ‘greeter’ will be in place at the entrance of every polling station to 
advise of safety measures and procedures within the station.  They 
will collect postal votes brought to the station as well as managing 
any queues inside and outside of the building.



Polling Station Safety Measures (2)
• Voters will be encouraged to bring their own pen or pencil for use in 

polling stations, but pencils will also be made available for anyone 
who needs one.

• Voters/Official Observers/Polling Agents will be required to wear face 
coverings/masks whilst in a polling station.  Polling Station Staff will 
not be required to wear a mask when they are seated behind a 
screen.

• It is important to note that no elector will be refused entry to the 
polling station or refused a vote if they do not wear a mask. However 
they may be asked to wait in the queue until the polling station is 
clear of other electors.

• Where there has been a change to the location of a Polling Station, 
electors have already been written to and advised of the change.



Postal Vote Opening Safety Measures
• Postal Vote Opening will take place in the Council Chamber and will start 

on Friday 23 April 2021.  Opening sessions will start at 10am each 
weekday and will finish between 5pm and 6pm, or earlier if all the post for 
the day has been opened.

• There will be a maximum of 4 observers (i.e. candidates, election agents or 
postal vote opening agents) allowed in a postal vote opening session at 
any one time.

• An appointment system will be in place to book an observation slot.  Each 
slot will last up to 2 hours to ensure that everyone who wants to observe 
can do so over the course of the PVO sessions.  You can book a maximum 
of 1 slot per day.

• A one-way system will be in place inside of the Council Chamber with 
separate entrance and exit doors.  These will be clearly marked.

• You will be required to wear a mask/face covering for the duration of your 
time slot and to sanitise your hands on entering and exiting the session.

You must not attend a session if you are unwell, symptomatic with COVID-19, a 
confirmed case or a confirmed contact of someone who is self-isolating.



Count Safety Measures (1)
• We have made adaptations to the verification and count in light of the 

public health situation.

• The anticipated duration of the count is likely to be longer than usual 
because of the impact of measures to ensure the safety of staff and 
observers.

• The verification for all elections & by-elections will start at 8:30am and 
the KCC/District/Parish count will follow once verification is complete. 
The count will start no later than 1pm on Friday 7 May 2021.

• You will be required to wear a mask/face covering for the duration of 
your time at Dover Town Hall and to sanitise your hands on entering 
and exiting the venue.

• The main entrance to the Town Hall will serve as both entrance and 
exit, with each side of the steps clearly marked to reflect whether it is 
the entrance or exit.

• A one-way system will be in place inside the Town Hall with separate 
entrance and exit doors into the halls.  These will be clearly marked.

You must not attend the Count Venue if you are unwell, symptomatic with COVID-19, a 
confirmed case or a confirmed contact of someone who is self-isolating.



Count Safety Measures (2)
• Count staff will be sat behind clear screens which will enable observers to 

view the count process. 
• Count staff will be sent for a break every 2-3hrs to enable them to remove 

their masks and get some fresh air.
• Chairs for observers will be placed at 2m intervals around the venue; these 

must NOT be moved from their position to ensure physical distancing 
measures are met.

• Doors and windows will be open at the Count Venue to ensure adequate 
ventilation – this may make the venue colder than usual.

• It is unlikely that there will be refreshment facilities available for use by 
observers. 

• Due to physical distancing measures and the space available in the Town 
Hall, it is unlikely that Candidates will be allowed to appoint more than 1 
Counting Agent, and they will not be able to bring any guests.

• Remember to maintain physical distancing measures in all areas of the 
building and to sanitise your hands before and after touching anything.

Remember! Hands – Face – Space
There will be plenty of hand sanitiser around the venue. Always wear a mask 

whilst inside the venue and observe the physical distancing measures in place.



Standing as a 
Candidate

Kent County Council Elections
District Council By-Election
Parish Council By-Elections

Thursday 6 May 2021



The 
Nomination

Pack

• Nomination Packs are available from the 
Elections Team. To request a pack please 
email your requirements to 
elections@dover.gov.uk or call 01304-872344.  
The pack can be emailed to you to print out 
yourself or if it is a single pack, it can be posted 
to you. If you require more than one pack 
please call the office number above for 
collection details.

• Three documents must be submitted by all 
candidates by 4pm on Thursday 8 April 2021:
– the nomination form
– the candidates home address form
– the consent to nomination

• Party candidates will also need to submit:
– A certificate authorising the use of a party name/ 

registered description on the ballot paper 
– A written request to use one of the party’s 

emblems on the ballot paper (optional)

mailto:elections@dover.gov.uk


Nomination Papers
• Take care when completing your nomination papers, 

as mistakes may invalidate your nomination

• Complete nomination papers early and allow us to 
provide an informal check

• We strongly recommend that you do not leave the 
return of your completed papers until the last week.  If 
there is an error, you may not have time to correct it 
before the deadline.

• The nomination form, candidates home address form 
and consent to nomination must be delivered by 
hand and cannot be submitted by post, fax, email or 
other electronic means.



Nomination 
Papers

• Include your full name – not abbreviations or initials

• Optional: use commonly used name box(es) if you are 
commonly known by a name other than your actual 
name and wish to use it instead.  But you cannot use 
your first name as a commonly used name to exclude 
your middle name.

• Description field options:
– Leave blank
– Independent
– Party candidates can use party name or 

description authorised by a certificate issued by or 
on behalf of the Nominating Officer.  This field must 
match the description given on the Certificate of 
Authorisation form.

– Parishes only – may use any description up to 6 
words as long as it does not confuse with a 
registered political party name or description.  
Party candidates would need to follow the 
guidance above.



You MUST 
complete 
the top half 
of the form 
before your 
Proposer & 
Seconder 
sign it.

You MUST make 
all subscribers 
aware that their 
personal details 
will be in the 
public domain. 
There are data 
protection 
requirements
regarding the 
capture of 
personal data.

For this 
election, only a 
Proposer and 
Seconder are 
needed to 
subscribe 
District, Parish 
or County 
nominations.

Anywhere 
that states ‘in 
full’ means 
that 
abbreviations 
or initials 
cannot be 
used

The 
description 
must match 
the 
information 
on the 
Certificate of 
Authorisation

You cannot use your first name as a 
commonly used name to exclude your middle 
name. e.g. James Tiberius Kirk could not use 
James Kirk to avoid using Tiberius.  However, 
as he is commonly called Jim, he could use 
Jim Kirk



Qualifications 

As on the Candidates Home 
Address Form & Consent to 

Nomination:

• Candidates must satisfy criteria on the day they are 
nominated and on polling day:
– be at least 18 years of age
– be a British, qualifying Commonwealth citizen, 

or national of an EU member state.
• Also at least one of the following:

A. Registered local government elector for the 
relevant Division / Ward / parish or parish ward

B. Occupied as owner or tenant any land or 
premises during the whole 12 months 
preceding nomination in the relevant local 
authority area / parish

C. Principal or only place of work (including 
unpaid) during last 12 months in local 
authority area / parish

D. Lived for the last 12 months in the local 
authority area or for Parish candidates in the 
parish/parish ward or any area within 4.8km (3 
miles) of the parish boundary.

Qualification A - to be a registered 
elector - is an on-going 
qualification that must be satisfied 
for the duration of the term of 
office should a candidate be 
elected. Therefore it is 
recommended that if you also 
meet any other qualifications you 
indicate this on your consent to 
nomination.

For qualifications B, C & D, if you 
have lived/worked at more than 
one place within the 12 month 
period then you would need to put 
all relevant addresses on your 
Candidates Home Address Form 
and mark which qualification it 
relates to. 



Disqualifications

Read Part 1 of ‘Electoral 
Commission's Guidance 

for Candidates’ for 
further information 

http://www.electoralcom
mission.org.uk/sites/def

ault/files/2020-
01/Part%201%20Can%
20you%20stand%20for
%20election%20LGEW.

pdf

A person cannot be a candidate if they:

– are employed by the local authority or hold a 
paid office under the authority (including joint 
boards or committees). Candidates may be 
‘employed by the local authority’ if they work at 
certain schools, fire services, police or health 
services 

– are subject of a Bankruptcy Restrictions Order 
(or interim restrictions order) in England or Wales

– have been sentenced to a term of imprisonment 
of three months or more (inc. suspended 
sentence) without option of a fine, during the 5 
years before polling day

– are serving a disqualification due to being found 
guilty of a corrupt or illegal practice by an 
election court

– hold a politically restricted post (applies to both 
District & County Candidates)

The Returning Officer and his staff will not be able to confirm whether or 
not candidates are qualified or disqualified.  If the candidate is unsure, 
they would need to seek their own independent legal advice

http://www.electoralcommission.org.uk/sites/default/files/2020-01/Part%201%20Can%20you%20stand%20for%20election%20LGEW.pdf


EU Citizens

• The rights of EU citizens to vote at and stand in 
local government elections is covered in Section 
2 of the Representation of the People Act 1983.  

• In order to amend or remove those rights, new 
legislation would have to be introduced. 

• We are not currently aware of any planned 
changes to this legislation.

Update:
• The Government has confirmed that resident EU 

citizens will remain able to vote and stand in the 
rescheduled May 2021 local elections in England 
(including London Assembly elections) and the 
May 2021 Police and Crime Commissioner 
elections in England and Wales. Those elected to 
office will be able to serve their full term and this 
will also apply to those elected before 2021.



Candidates 
Home Address 

Form –

PART 1

Part 1 of the Home Address Form must state:

• Your name and home address in full (no initials or 
abbreviations)

• Your qualifying address or addresses and which 
qualification they are relevant to.

• Qualification ‘a’ must be valid on the day of your 
nomination and continue through to the end of your 
4 year term; b, c and d must be valid on your day of 
nomination and on polling day.

• For b, c & d, if you have lived or worked at more 
than one address within the 12 month period, you 
must include all addresses that apply.

• The name and address in full (no abbreviations or 
initials) of the person who has signed as witness on 
your Consent to Nomination form.

The qualifications a, b, c or d MUST match the 
information on your Consent to Nomination form.



If your home 
address is also 
one of your 
qualifying 
addresses you 
will need to add it 
in the ‘Home 
Address’ field as 
well the relevant 
qualifying 
address fields.

You MUST put 
the relevant 
address in full in 
each box that you 
qualify for.  This 
MUST match with 
the information 
given on the 
Consent to 
Nomination.

This must be the 
person who 
witnesses you 
sign the consent 
to nomination 
form.  Their 
name & address 
must be written 
in full with no 
abbreviations or 
initials.

For b, c & d, if 
you have lived or 
worked at more 
than one address 
within the 12-
month period, 
you must include 
all addresses that 
apply.



Candidates 
Home Address 

Form –

PART 2

Part 2 of the Home Address Form is optional and 
must only be completed if you do not want your 
address to appear on the ballot papers and 
election notices.

You must provide the following information:

• The name of the relevant area in which your 
home address is situated (if your home address 
is in the UK). If Dover District Council is the 
local authority for your home address, ‘Dover’ is 
the area name required on this part of the form.

OR
If you live outside of the UK, the name of the 
country in which your home address is situated.

• Candidates signature

• Date of completion



The name of the relevant 
area for home addresses in 
the UK is as follows:

If the address is within a 
district for which there is a 
district council, that district 
(i.e. Dover and not Dover 
District Council)

If the address is within a 
county in which there are no 
district councils, that county

If the address is within a 
London borough, that London 
borough

If the address is within the City 
of London, the City of London

If the address is within the 
Isles of Scilly, the Isles of 
Scilly



Consent to 
Nomination 

Form  

The Consent to Nomination Form must include:
• Your name in full (no initials or abbreviations)

• The area in which you are standing

• Confirmation of the qualifications that apply (by crossing out 
those that do not apply)

• Date of birth and signature

• Date of consent (date the form is signed & witnessed –
MUST be less than one calendar month from the close of 
nominations deadline)

• Name (in full – no abbreviations or initials) and signature of 
the person who has witnessed you sign the form. (This 
must be the person whose name and address you have 
given as the witness on the Home Address Form)

The qualifications a, b, c or d MUST match the information 
given on your Candidates Home Address Form.

Candidates must not sign the form if they are not qualified 
to stand.  It is a criminal offence to make a false statement 
as to the qualifications for being elected.



IMPORTANT!

Any of these 
not crossed 
out must 
have the 
appropriate 
address 
listed under 
qualifying 
addresses 
on the Home 
Address 
Form.

The 
Witnesses 
full name 
(and 
address) 
must also be 
added to Part 
1 of the 
Home 
Address 
Form.

This form must 
be returned 
with all pages 
of the relevant 
legislation 
attached to it. 
We have stapled 
them together 
for your 
convenience on 
the nomination 
packs we have 
prepared.



Party 
Candidates

Certificate of 
authorisation

Party candidates must have written permission to use 
the party name or description from the Nominating  
Officer (or a person authorised to act on their behalf)

The certificate may:

• Allow the use of the party name or a particular 
description

• Allow the candidate to choose whether to use the 
party name or any of the descriptions registered with 
the Electoral Commission as at 18 March 2021.

• The form must be submitted by 4pm on 8 April 2021.

• It must be an original form with a ‘wet ink’ 
signature and not an emailed copy.

It is an offence to sign the Certificate of 
Authorisation if you are not the Nominating Officer 
or the person authorised to sign on their behalf.



This description 
must match 
exactly with the 
description 
written on the 
Nomination Paper 
& the Electoral 
Commission party 
registration 
details.
Example: The 
Rebel Alliance on 
Certificate of Auth 
and Rebel 
Alliance on the 
Nomination paper 
would not be 
allowed.  You 
would need to 
check the EC 
website for the 
correct description 
before using one 
or the other.

Candidates 
name in full – no 
abbreviations or 
initials 

This must match 
the details as 
registered with 
the Electoral 
Commission as 
at 18 March 
2021.



Party 
Candidates

Emblem 
Request Form

Party candidates can ask for an emblem to be printed 
on the ballot paper

• The form must be submitted by 4pm on 8 April 
2021.

• Party candidates should supply an electronic 
version of the emblem to the Returning Officer if 
required to do so.

• It must be an emblem listed on the Electoral 
Commission Party Register as at 18 March 2021.

• You can only use a party emblem if you are using 
a party description.  The use of the emblem is 
optional.



This must match 
the details as 
registered with 
the Electoral 
Commission as 
at 18 March 
2021.

The 
Candidate 
must sign 
this form, 
not the 
Election 
Agent

Candidates 
name in full – no 
abbreviations or 
initials 



Joint 
Candidates 

• Nominated by more than one party

• May use joint descriptions as registered 
with the Electoral Commission as at 18 
March 2021.

• Joint descriptions must be supported by a 
Certificate of Authorisation from each party

• May use the registered emblem of one of 
the parties but there are no joint emblems.



Election 
Agents

• Responsible for the management of your 
election campaign; particularly its financial 
management.

• Notification of appointment must reach the 
RO by 4pm on Thursday 8 April 2021. The 
form required is included in the nomination 
packs.

• If you do not appoint an Agent, you will 
become your own Election Agent by default.  
NB This will mean that your Home Address will appear on 
the Notice of Election Agents, even if you have completed 
Part 2 of the Candidates Home Address Form.

• There are no Election Agents in Parish 
Council Elections.



Other 
Agents

Other agents can be appointed to attend 
postal vote openings, polling stations and the 
count on your behalf.

• Polling Agents observe the voting process in the 
polling station.

• Counting Agents attend the Count to observe the 
verification and count proceedings.

• Postal Voting Agents observe the process of the 
opening of the completed postal votes.

• You must give notice of the appointment of 
the Polling and Counting agents by 
Wednesday 28 April 2021. 

• Postal Voting Agents need to be appointed 
before the start of the postal voting session 
they are attending.



Access to 
electoral 
register / 
absent 

voting lists

• For these elections, Candidates can request 
Registers and lists of Absent Voters for the 
Division / Ward they will be contesting from 19 
March 2021.

• In order to receive the information, you must 
make a written request to the Deputy/Returning 
Officer at Dover. Request forms are included in 
your nomination packs.

• Should you receive the Register or AV lists, you 
will be personally responsible for the information 
contained in them.  

• It must only be used for permitted purposes ie: 
completing the nomination paper, to help you 
campaign or to check if loans or donations are 
permissible.  Any person in breach of the 
restrictions could face a fine.



Registering 
to vote

• As a candidate you are uniquely placed to 
encourage people to register to vote.

• You should encourage people to register as 
soon as possible.

• The deadline for registering to vote in this 
election is Monday 19 April at 11:59pm

• Individuals can register to vote online at 
www.gov.uk/register-to-vote It only takes a 
few minutes, but they will need to provide their 
National Insurance Number and date of birth 
during the process.  If they do not have this 
information, there are other steps that the ERO 
can take to get them registered.

http://www.gov.uk/register-to-vote


Absent 
Voting

• Absent voting is where the elector either votes by 
post or appoints a proxy to attend the polling 
station on their behalf.

• If you are encouraging people to apply for an 
absent vote, you must explain that they will only 
qualify if they are registered to vote in time for the 
election and their AV application is received by the 
Elections Team before the following deadlines:

• Apply to vote by post or to amend an existing 
absent vote is 5pm on Tuesday 20 April 2021

• Apply to vote as a new proxy voter is 5pm on 
Tuesday 27 April 2021



Candidate 
spending

See Part 3 of 
‘Electoral 

Commission’s 
Guidance for 

Candidates’ for 
further information 
and copies of the 
expense forms

http://www.electoralco
mmission.org.uk/sites

/default/files/2021-
02/Locals%20Englan
d%20Part%203%20C
%26A%202021%20F

INAL.pdf

• Defined as certain expenses ‘used for the purposes of 
the candidate’s election’ during the regulated period.
The regulated period starts from the day you officially 
become a candidate and ends on polling day. 

• Responsibility of the Election Agent / Parish 
Candidate

• Limit on expenses:
– £806 + 7 pence per elector in ward on register in force 

on 29 March 2021 
– reduced for joint candidates

• Must get and keep receipts (over £20 (District & County) 
over £10 (Parish))

• Completed forms to be returned by Thursday 03 June 
2021 (Parish) Friday 11 June 2021 (District). 

• County Council Candidates/Agents will need to send 
their returns to the County Returning Officer at KCC by 
Friday 11 June 2021.

• Returns are made public by the RO and may be 
reviewed by the Electoral Commission 

• Failure to submit a return is a criminal offence 
enforceable by the police

http://www.electoralcommission.org.uk/sites/default/files/2021-02/Locals%20England%20Part%203%20C%26A%202021%20FINAL.pdf


Candidate 
spending

See Part 3 of 
‘Electoral 

Commission’s 
Guidance for 

Candidates’ for 
further information 
and copies of the 
expense forms

http://www.electoralco
mmission.org.uk/sites

/default/files/2021-
02/Locals%20Englan
d%20Part%203%20C
%26A%202021%20F

INAL.pdf

• Although the Election Agent is responsible in law, 
the candidate must also submit a declaration that 
the return is correct and therefore should also know 
the rules.

• As there are no Election Agents in Parish Council 
Elections, the Candidate has responsibility for 
accounting for election spending.

• Even if the election is uncontested or you have 
not spent anything, you are still required by law 
to complete and return the expenses forms.

• If the forms are not returned by the deadline, you 
will be unable to sit or vote at Council meetings 
until the completed forms are submitted to the RO.

Please note that any money that you pay 
out as part of your campaign is not 

reimbursed.  

http://www.electoralcommission.org.uk/sites/default/files/2021-02/Locals%20England%20Part%203%20C%26A%202021%20FINAL.pdf


Campaigning 
dos and 
don’ts

See Part 4 of the ‘Electoral 
Commission's Guidance for 

Candidates’ for further 
information on campaigning 
http://www.electoralcommissi
on.org.uk/sites/default/files/2

020-
01/Part%204%20The%20ca

mpaign%20LGEW.pdf

• Do use imprints on all your campaign 
material, including websites. 

• Do comply with planning rules relating to 
advertising hoardings and large banners.

• Do make sure outdoor posters are removed 
within 2 weeks following the election.

• Do not produce material that looks like a 
poll card.

• Do not pay people to display your adverts
(unless they display adverts as part of their 
normal business).

• Printed election material must contain the 
name and address of the printer and the 
promoter.

http://www.electoralcommission.org.uk/sites/default/files/2020-01/Part%204%20The%20campaign%20LGEW.pdf


Code of 
Conduct for 

Campaigners

Campaigners are an essential part of a healthy 
democracy, but their activities should not bring into 
question the integrity of the electoral process. 

Postal ballot packs:
• Never touch a postal ballot paper
• Never observe electors completing their postal vote
• Never handle or take any completed ballot paper or 

postal ballot pack from voters.
Campaigning outside polling stations:
• You are allowed to put your message to voters on 

polling day, including public spaces outside of 
polling places

• Keep access to polling stations and the pavements 
around the entrance clear to allow voters to enter

• Tellers/Campaigners must remain at least 2m away 
from any elector queues outside of the polling station 
buildings. 

There is a copy of the Electoral Commission’s Code of Conduct for 
Campaigners within your nomination pack for further information.



Polling 
Day

• Polling stations will be open from 7am to 10pm on Thursday 6 May.
• The Elections Team will be available from 7am to 10 pm for queries 

or problems relating to the administration of the election on 01304 
872344. 

• For queries relating to election finance issues, please contact the 
Electoral Commission on 0333 103 1928

• Postal votes can be handed in to polling stations within the area they 
are valid for or can be delivered to the Council Offices at Whitfield up 
until 10pm.

• You can canvass support of electors on the day but must not do it 
within the building that has been hired as a polling station or it’s 
grounds.

• If you are using Tellers, please advise them to only collect the 
information after the elector has voted, and not when the elector is 
on the way into the polling station. 

• On this occasion, we are requesting that Tellers remain outside 
of the Polling Station buildings and not set up in foyers.  We will 
need to queue electors in foyers and /or outside of buildings in order 
to keep within physical distancing guidelines. Tellers will be putting 
themselves and our electors at risk if they ignore this request and 
our staff have been advised to move them on if necessary.



Counting 
the 

Votes

• The Count will commence at Dover Town Hall at 8.30am on 
Friday 7 May 2021.

• The venue will be open to candidates and agents from 8am. 

• Candidates, Elections Agents and Counting Agents 
appointed by the candidate are entitled to attend the 
verification and count for the area that they are standing for 
election in.

• There are access restrictions to the Count – Parish Clerks, 
existing Councillors, MP’s etc have no automatic access 
rights and would need to be appointed to attend as a 
Counting Agent for one of the Candidates.

• There is a limit to the number of Counting Agents that can be 
appointed – it is usually worked out by dividing the number of 
the RO’s staff employed to count the votes by the number of 
candidates standing for election in that area. However, due 
to physical distancing guidelines and the space available 
in the Town Hall, it is unlikely that you will be able to 
appoint more than 1 Count Agent per Candidate. 

• For these elections, Candidates will not be allowed to bring 
guests to the Count. 



Useful 
Contacts • Elections Office:

01304 872344
elections@dover.gov.uk

• Electoral Commission:
0333 103 1928
www.electoralcommission.org.uk

Information Commissioner:
www.ico.org.uk/for-organisations/guide-
to-data-protection/guide-to-the-general-
data-protection-regulation-gdpr/

mailto:elections@dover.gov.uk
http://www.electoralcommission.org.uk/
http://www.ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/
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