The Broadcast & Recording of Meetings Privacy Notice

At its meeting held on 20 July 2022, the Council agreed to broadcast and record on a permanent basis for a
period of 30-days meetings of the full Council, most of its committees and meetings of the executive. They
will be broadcast live using Microsoft Teams Live and recorded and uploaded to the council’s YouTube
channel.

Processing activity

Dover District Council uses Microsoft Teams Live for its conferencing technology for the broadcasting and
recording of meetings by councillors, officers, (and where appropriate, members of the public) where they are
able to hear and where practicable see, and be similarly heard or seen by:

(a) other Councillors, whether attending in person or in remote attendance; and

(b) any members of the public who are attending to exercise a right or invitation to speak at the meeting in
accordance with constitutionally adopted procedures; and

(c) any other members of the public and press viewing the broadcast online at the time of the meeting, or
the recording thereafter; and

(d) officers of the Council

Meetings held on Microsoft Teams Live will be made available to watch live for the duration of the meeting
on our website. Subsequently the recordings will be uploaded to YouTube.

Broadcasting of meetings

Camera(s) will be set up in the meeting room that communicate with Microsoft Teams Live. This enables
meetings to be broadcasted through the Council’s website.

When you register to speak at a meeting as a member of the public or on behalf of an external organisation,
you will be asked whether you want your personal data and comments broadcast and recorded as part of
the meeting. We will be relying on your consent for this processing; if you do not consent this will not affect
your right to speak at the meeting. If you do not consent the microphone and camera in the meeting room
will be temporarily switched off to stop your personal data being processed.

The meetings in which these cameras will be used include:

Council

Cabinet

Dover Joint Transportation Advisory Board
Electoral Matters Committee

General Purposes Committee
Governance Committee

Planning Committee

Overview and Scrutiny Committee
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Meetings where people have a statutory or other legal right to be present in order to be heard or to make
representations will not be broadcast. This will typically (but not exclusively) include hearings before the
Regulatory Committee and Licensing Hearing Panels.

Information requirements - our processing activities may include the following of Councillors, officers, and
members of the public:

e name
e email address
o jobtitle

e physical office address

e telephone number

e audio and video call footage
e voice

e video image

Lawful bases - our lawful bases for processing your personal information are:

e Consent
e where necessary for the performance of a task carried out in the public interest under the laws that
apply to us, or the exercise of official authority vested in us.

The Local Government Act 1972
- 8111 Subsidiary powers of local authorities.
- S142 Provision of information, etc., relating to matters affecting local government.

e Legitimate Interests

Microsoft Teams

The personal data Microsoft Teams collect from you will include your:

] name
e email address
e |P address

This is needed to allow video conferencing to function properly. The legal basis for collecting this data is
consent. Microsoft Teams will record and collect meeting activity (such as joining or leaving), including activity
related to third-party integrations, together with the date, time, person engaged in the activity, and other
participants in the meeting with the date, time, duration, and quality ratings that you provide. It will also route
audio and video call content and screen sharing content between call participants but will not retain or store
the content.

Registering with Microsoft Teams for Meetings

Depending on your device, to view a meeting may require you to register with Microsoft Teams and create
an account. Any external participants that take part in the meeting will require us as the creator to process
your name and email address to invite you. This is only proceeded by the meeting organiser to ensure you
are part of the meeting.
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https://www.microsoft.com/en-gb/trust-center/privacy?SilentAuth=1

If you view a live Microsoft Teams meeting and have not selected the remain anonymous option, your name
and email address will appear in the meeting report run by the meeting administrator. This is used only for
statistical purposes only; your personal data processed by the Council will not kept for longer than is
necessary and will be deleted securely and confidentially after the meeting. If you register with Teams, we
will only process your personal data if you attend one of the meetings hosted by the Council.

Data Processors

The following companies process personal data on behalf of the Council to enable the broadcasting and
recording of Council meetings:

e Microsoft 365 and supporting applications (Teams / SharePoint)

e YouTube

Data sharing

Minutes and details of decisions are published on our website once available. If you have asked a question,
or participated in a discussion, some information about you may be included in our minutes. Please note that
websites can be seen throughout the world, and not just in the United Kingdom where UK law applies.

We may share your data if we are required to do so by law — for example, by court order, or to prevent fraud
or other crime. We rely on a number of exemptions, which allow us to share information without needing to
comply with all the rights and obligations under the Data Protection Act 2018.

Please refer to the Kent and Medway Information Agreement for further details on our sharing arrangements.

Retention period

We will keep your information for the minimal period necessary for the purposes in which it was collected to
comply with our obligations. The personal data processed for the broadcast and recording of council
meetings will held for a period of 30-days. Further information on retention is detailed in the council’s
retention schedules. at https://www.dover.gov.uk/Corporate-Information/Retention-Schedule.aspx . All
information will be held securely and disposed of confidentially.

Your Rights
Right to Withdraw Consent

Where we are relying on consent as the lawful basis for processing, you have the right to withdraw your
consent at any time by emailing democraticservices@dover.gov.uk. If you do not consent this will not affect
your right to speak in the meeting

Right to Object

Where processing your personal information is required for the performance of a public interest (see our
lawful bases above), you have the right to object on ‘grounds relating to your particular situation’. We will
have to demonstrate why it is appropriate for us to continue to use your personal data.
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https://www.dartford.gov.uk/by-category/council-and-democracy2/subject-access-rights-data-protection-act-1998/k-mip-kent-and-medway-information-sharing-agreement
https://www.dover.gov.uk/Corporate-Information/Retention-Schedule.aspx
mailto:democraticservices@dover.gov.uk

Right to Restrict Processing

Where you have exercised your right to object to specific processing activity, we may be required to restrict
the processing of a number of personal data categories.

Changes to this Privacy Notice

We review this Privacy Notice regularly and will place updates on our website. For more information about
how we process and protect your personal data and about your rights please view our corporate notice at
www.dover.gov.uk/privacy

July 2022
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